FLUVANNA  COUNTY  POST  No. 2003  BYLAWS
Approved  9/19/05

Amended  1/21/08

ARTICLE I – GENERAL
Section 1 - The Post existing under these Bylaws is to be known as Fluvanna County Post No. 2003, The American Legion, Department of Virginia.  The Corporation name shall be Fluvanna County American Legion Post 2003, Inc.
Section 2 - The objects of this Post are as set forth in the Post constitution and/or the Preamble to the Constitution of the American Legion.
ARTICLE II – MANAGEMENT
Section 1 - The government and management of the Post is entrusted to an executive committee of thirteen (13) members as required to administrate the Post and be known as the "Executive Committee".
Section 2 - The Executive Committee shall consist of the officers of the Post, the immediate Past Commander, plus an additional one (1) member-at-large.  With the exception of the Past Commander and the Adjutant, who is selected by the Commander, the remaining candidates shall be elected annually at the regular meeting preceding the Department Convention and shall be installed and take office at that time.  Elections of officers and executive committee persons may be nominated by an Executive Nominating Committee or by nominations from the floor.  The following are nomination and election procedures:
A.  No name shall be placed in nomination without the consent of the nominee.
B.  Nomination Committee - The Executive Committee shall appoint this committee from within its ranks at least sixty days prior to elections and the Nominating Committee shall submit a slate of candidates for each office and committee persons.  The slate is presented at the regular meeting prior to the election and also published in that month's newsletter.  The Commander should not appoint this committee nor be a member of it.
C.  Nominations from the floor may be made by any member in good standing.  Nominations require no second, but a second is complimentary to the candidate.  Elections shall be by secret ballot except when there is but one candidate for office.  Nominations from the floor may be closed by a two-thirds vote, or the Commander may close nominations by unanimous consent of the assembly (no one objecting).
D. Elections are determined by simple majority vote.  In the event of a tie, the candidate with the earliest Post membership date will prevail.
Section 3 - Vacancies existing in the Executive Committee, with the exception of the Commander, from any cause other than the expiration of the term, shall be filled by a majority vote of the remaining members of the Executive Committee; and a person so appointed shall hold office for the unexpired term of the member of the Executive Committee or officer whom he/she succeeds.  A vacancy shall exist when a member or officer is absent from his post for a continuous period considered detrimental to the interest of the Post by the Executive Committee.  If a vacancy occurs in the position of Commander, the Executive Committee shall select a candidate at the next Executive Committee meeting and shall present their nominee to the general membership at the next regular meeting of the Post when a special election is held to fill the vacancy.  Additional nominations may be submitted from the floor in accordance with Article II, Section 2 of this document.
Section 4 - No Post officer shall hold elective office in any other veterans' organizations during such person's term, except the four veteran organizations known as American Legion Auxiliary, Sons of the American Legion, Twenty and Four, and La Societe des 40 Hommes et 8 Chevaux.
ARTICLE III - POST EXECUTIVE COMMITTEE
Section 1 - The Post Executive Committee may meet for organization and such other business as may come before it at the call of the Post Commander within ten (10) days after the installation of the new officers or on the second Monday of the following month.  Thereafter, the Post Executive Committee shall meet on a regular basis one week prior to each regular meeting of this Post or as often as said Commander may deem necessary.  The Commander shall call a meeting of the Post Executive Committee upon the joint written request of three (3) or more members of said Post Executive Committee.  Six (6) members of the Executive Committee shall constitute a quorum thereof.
Section 2 - Although Post Executive Committee meetings are open to any member of the Post, only members of the Executive Committee may make a motion or vote.  Other Post members may speak or participate only when recognized by the Commander.
Section 3 - The Post Executive Committee:
A. shall hire such employees as may be necessary;
B. shall create an annual budget to be approved at a regular called meeting of the Post;

C. may authorize and approve expenditures up to $ 400.00 (any expenditure in excess of this amount shall be approved at a regularly called meeting of the Post);

D. shall provide adequate surety bonds for all personnel having check writing authority for the finances of the Post or any other checking account set up for a specific purpose;
E. shall hear the reports of Post committee chairs; and

F. generally, shall have charge of and be responsible for the management of the affairs of this Post.
ARTICLE IV - DUTIES OF OFFICERS
Section 1 - Duties of Post Commander - It shall be the duty of the Post Commander to preside at all meetings of the Post and to have general supervision over the business and affairs of the Post, and such officer shall be the Chief Executive Officer of the Post.  He/she shall approve all orders directing the disbursement of funds and shall make an annual report covering the business of the Post for the year, and recommendations for the ensuing year, which shall be read at the annual election meeting and a copy thereof immediately forwarded to the Department Adjutant.  He/she shall perform such other duties as directed by the Post.
Section 2 - Duties of First Vice-Commander - It shall be the duty of the First Vice Commander to assume and discharge the duties of the office of Commander in the absence or disability of, or when called upon by the Post Commander except as provided in Article II, Section 3 above.  The First Vice-Commander is also the Membership Chairman with specific responsibilities for renewals, enrollment of new members, transfers, and reinstatements.  He/she also chairs the Boys State Selection Committee.
Section 3 - Duties of Second Vice-Commander - He/she is responsible for assisting the Commander with all duties and plays an important role in the Post's annual programs by chairing the following committees:
A. Veterans Day Program
B. Dogwood Vietnam Memorial and Dogwood Parade

C. Fork Union Military Academy medal program
D. Recruiting booth at the Fluvanna County Old Farm Day
E. Department of Virginia Junior Shooters Air Rifle Tournament
Section 4 - Duties of the Post Adjutant - The Adjutant provides the continuity of the Post.  He/she is appointed by the Commander and is responsible for personnel issues and administrative tasks.  Specific duties include maintaining membership records, keeping full and correct records of proceedings of all meetings, handles all correspondence, announcements and instructions.  This officer is also the focal point for member's questions and other personnel issues.  The Post records should be in the Adjutant's custody in a comprehensive filing system on the premises of the Post and be readily accessible for review.  The Adjutant should work in close correlation with the Finance Officer in all matters related to finance, including the prompt remittance of National and Department membership dues along with the Departments Record Card to Department Headquarters.
Section 5 - Duties of the Finance Officer - The Finance Officer of the Post shall have charge of all finances and see that the funds are safely deposited in some local bank or other federally insured financial institution and shall report once a month to the Executive Committee the condition of the finances of the Post.  Either the Finance Officer, the Commander, or the Adjutant shall sign all checks disbursing the monies of the Post.  Checks may be written for any budgetary item and signed by any authorized officer, but disbursements outside the annual budget must be approved by the Executive Committee.  Checks for any amount over $400.00 must also be approved at a regular called meeting of the Post per Article III, Section 3 and signed by any two (2) authorized officers.
Section 6 - Duties of Service Officer - The Service Officer, with the assistance of the Veteran's Relief and Service Committee, shall assist all veterans and all members of their families in obtaining such Governmental benefits and rights that they may be entitled to.  The Service Officer shall be Ex-Officio Chairman of the Veterans Relief and Service Committee.
Section 7 - Duties of the Judge Advocate - The primary duties of the Judge Advocate are to supply professional advice in the conduct of the Post business or to procure proper counsel when needed and serve as Post Parliamentarian.  When changes are needed to the Post Constitution or Bylaws, the Judge Advocate shall serve as Chairman of a committee charged with revising these documents.  The Judge Advocate and Legal Committee are charged with the duty of auditing Post financial accounts, which should be done annually just before the election of officers or more frequently at their direction.

Section 8 - Duties of Post Historian - The Historian shall be charged with the individual records and incidents of the Post and Post members, and shall perform such other duties as may properly pertain to the office as may be determined by the Post or the Executive Committee.
Section 9 - Post Chaplain - The Post Chaplain shall be charged with the spiritual welfare of the Post comrades and will offer divine but non-sectarian service in the event of dedications, funerals, public functions, etc.; and adhere to such ceremonial rituals as are recommended by the National or Department Headquarters from time to time.
Section 10 - Duties of Sergeant-At-Arms - The Sergeant-At-Arms shall preserve order at all meetings and shall perform such other duties as may be, from time to time, assigned to him by the Post Executive Committee.  He/she shall be responsible for the custody and proper display of all ritualistic property for all ceremonies of the Post and is responsible for preparation of the ceremony site.
Section 11 - Duties of Athletic Officer - The Athletic Officer shall carry out all athletic programs connected with this Post and shall have charge of maintaining all equipment in connection with this program.  He/she will have supervision over all athletic events this Post shall undertake and be acting Chairman of the American Legion Baseball program.
ARTICLE V – DELEGATES
Section 1 - Delegates and alternates to a Department Convention shall be elected by ballot by the Post at the regular meeting of the Post preceding the date of such convention.
ARTICLE VI - STANDING COMMITTEES
Section 1 - The Post Commander, immediately upon taking office each year, shall appoint the standing committees as deemed appropriate, hereinafter named Program, Entertainment, Membership, Veteran's Relief and Service, Charity and Child Welfare, Publicity/Public Relations, Americanism, Veterans Legislation, Attendance, and Ladies Auxiliary.  Such Standing Committees shall consist of such members, and the Chairman thereof, as shall be designated by the Post Commander and their duties defined as hereinafter set forth:
A.  PROGRAM - This committee shall arrange for a program of instruction, entertainment, and interest to be presented at each regular meeting of the Post.  It will select the subject to be presented and arrange to have present the speakers and such other personnel as may be required.  The Adjutant shall be advised of the program at least one week before the meeting.
B.  ENTERTAINMENT - This committee shall provide for such refreshments at each regular meeting of the Post as may be necessary to stimulate social activity among the members and shall fix and collect such per capita charge as shall be required for the expense of same.
C.  MEMBERSHIP - This committee shall undertake to secure the annual renewal of all of the former members of the Post at the earliest possible date in each year.  Recruit new members and process transfers.
D.  VETERAN'S RELIEF AND SERVICE - This committee shall assist all veterans, as well as their dependents, in obtaining such Governmental Benefits as they may be entitled to.
E. AMERICANISM - This committee is responsible for the American Legion High School Oratorical Contest and the Junior Law Cadet Program and also encompasses several patriotic endeavors of the Post:
Education - disseminating among the public and especially public schools the principles and objectives of the American Legion.

Flag Etiquette - display of the American Flag on all occasions when the same is necessary and proper.  It shall encourage and assist all persons, firms, and corporations in securing American Flags.  It shall have charge of all other American Flag activities of the Post.

Honor Guard - provide Honor Guard services for community events, local veteran’s funerals, and other Post activities.
F. CHARITY AND CHILD WELFARE - This committee shall investigate and report, with its recommendations, such objects of charity within Fluvanna County as may be deserving of the Post's support and assistance.
G.  PUBLIC RELATIONS/ PUBLICITY - This committee has a duel responsibility for promoting the activities of the Post and interfacing with the community.  It shall undertake to keep in contact through its membership with all Government, Civic, Fraternal and Service organizations in the community, and after receiving approval of the Executive Committee or the Post, shall undertake to cooperate with said organization in any movement which will promote the best interest of the community.  This committee shall also undertake to familiarize itself with all activities of the Post and shall see that due publicity is given to such activities as will best promote the interest of the organization in the community.
H.  VETERAN'S LEGISLATION - This committee shall obtain all information possible regarding State and National legislation which affect the veterans of all wars and shall present such information to the members of the Post at its regular meetings.
I.  ATTENDANCE - This committee, in cooperation with the Adjutant, shall be responsible for securing the attendance of members of the Post at its meetings, as well as at funerals and on such other occasions as the membership may be invited to attend.
J.  LADIES AUXILIARY - This committee shall ascertain and keep the Post advised of all activities of the Ladies Auxiliary Unit of this Post and shall likewise keep the Unit advised of Post activities.  It shall make every effort to promote co-operation between the Unit and the Post.
Section 2 - Each committee shall meet upon call of its chairman or any three members and said committees shall have power to appoint sub-committees or divide, among its members, the activities of the committee in such manner as it may see fit.  With the approval of the Executive Committee, the Chairman of each committee shall have authority to appoint additional committee members.  Should the chairman be unable to attend any regular meeting of the Post, he shall designate some member of his committee who will be present and can make the committee report.
ARTICLE VII – MEETINGS
Section 1 - The regular meeting of the Post shall be held on the 3rd Monday in each month at which may be transacted such business as may properly be brought up for action.  The date and time of a regular meeting may be moved to such other date as may be determined by vote of a majority of those present and voting at any regularly schedule meeting of the Post.  Such meetings may be converted into entertainment meetings as may be deemed advisable by the Officers of the Post.
Section 2 - The Post Commander or a majority of the Executive Committee shall have power to call a special meeting of the Post at any time.
Section 3 - Upon the written request of ten (10) Post members, the Executive Committee shall call a special meeting of the Post.
Section 4 – Twelve (12) members, five (5) of which must be members of the Executive Committee, shall constitute a quorum for any regular or special Post meeting.

ARTICLE VIII – NOTICES
Section 1 - Every member shall furnish the Post Adjutant with his/her mailing address, Email address, and phone number for notification purposes.
Section 2 - The Post Adjutant shall cause notice of the annual election to be given at least one week prior thereto.

ARTICLE IX - RULES OF ORDER
Section 1 - All proceedings of this Post shall be conducted under and pursuant to Roberts Rules of Order except as herein otherwise provided.

ARTICLE X – AMENDMENTS
Section 1 - These By-laws may be amended at any regular Post meeting by a vote of two-thirds of the members of said Post attending such regular meeting; provided that the proposed amendment shall have been submitted in writing and read at the next preceding regular meeting of said Post; and provided, further, that written notice shall have been given to all members at least five (5) days in advance of the date when such amendment is to be voted upon, notifying them that a proposal to amend the by-laws is to be voted upon.
ARTICLE XI - RESOLUTIONS
Section 1 - All resolutions of State or National scope presented to this Post by a member or reported to this Post by a committee shall merely embody the opinion of this Post on the subject and copy of same shall be forwarded to the Department Headquarters for its approval before any publicity is given or action, other than mere passage by the Post, is taken.

These Bylaws were originally approved by the membership on 9/19/05.

_______________________



___________________
       Judge Advocate




     Post Commander
